Using the Microsoft Lens App to Scan Your Exam Paper

To upload the exam papers in digital format, you need to install Microsoft Teams and Microsoft Lens on your mobile
device.

Installing the Microsoft Teams App
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1. Find your Play Store icon and tap on it.
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2. Type Microsoft Teams in the Search bar on top.
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3. Tap on Install.

FHERONCH A B Sl

& microsoft Teams Q

4.3% 100M+ 3]

e  Microsoft Teams
* Microsoft Corporation Install

4M reviews Downloads PEGI 3 ©

Connect with anyane
an a calls

@

9

219 DB

< microsoft Teams

Microsoft Teams ©

I‘ Pending...
4.3% 100M+
4M reviews Downloads

2 Ll D

Cancel

PEGI3 O

4. Tap onthe Teams Icon on your device once
installation is ready
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5. Enter your iLearn email address and tap on the Sign in button.
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6. Enter your password and click on the Sign In

button.
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Forgotten my password

Sign in

Terms of use Privacy & cookies
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Notebooks, files, and
assignments are all
available in tabs at the top
of every team.
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don't lose access to your
account!

To make sure that you can reset your password, we need to
collect some info so that we can verify who you are. We
won't use this to spam you — we'll just use it to make your
account more secure. You'll need to set up at least 1 of the
options below.

o Authentication Phone is not configured. Set it up now

o Authentication Email Address is not configured. Set it
up now

Finish Cancel
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Installing the Lens App

1. Tap on the Play Store icon.

2. Search for the Microsoft Lens App by typing
Microsoft Lens in the search box.

3. Tap onthe lensicon to start the search.

4. Tap on Install to download and install the Microsoft
Lens App.

13:13 G B el 81%0
< | microsoft lens aQp ¢
. Microsoft Lens - PDF Scan...
m Microsoft Corporation Install
4.8% 10M+ 3]
745K reviews Downloads PEGI3 ®

5. Wait for the installation to complete. You can now
tap Open to launch the Microsoft Lens app.
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Pocket PDF scanner with integrated OCR
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Allow Lens to access photos and media on
your device?

e |

Allow

—

Don't allow

Your pocket scanner

Scan and cleanup d ds and busi cards

START SCANNING
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Microsoft respects your privacy

When you entrust your data to Office, you remain
the owner of that data.

We collect required diagnostic data to keep Office
secure, up to date and performing as expected
on the devices it's installed on. This relates to the
basic functioning of Office and doesn't include
your name, file content or information about apps
unrelated to Office.

We've updated the privacy settings for Word, Excel,
PowerPoint, Office Mobile and OneNote to let you
know what data we collect and how we use it. Let's
take a look.

Learn More
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@
Getting better together

We'd like you to share optional diagnostic and
usage data about Word, Excel, PowerPoint, Office
Mobile and OneNote. It's how we continue to
improve. None of this data includes your name, file
contents, or information about apps unrelated to
Office.

Do you want optional data about your Office
experience sent to Microsoft?

Learn More
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10. Tap Close.

11. If prompted to “Allow Lens to take pictures and

record video?” select Allow.

F
o

Allow Lens to take pictures and record video?

Allow

Only this time

Don't allow

12. You can now start using the Lens app to scan your

exam paper.
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Taking a Photo with the Lens App

1. First make sure that you are in a well-lit room and
that the exam paper to be scanned is on a flat
surface.

2. Tap on the Microsoft Lens icon to open the Lens
App.

3. Point the device camera to the first page of your
paper. Notice a red box should appear around the
outline of the page. S

One of the tables found in the Car Rental System i the
(AR table diplayed below:.

Em
Spor.
. Which s the primary key used n the CAR tabie?

b, List ONE advartage of using a primary key n a database tabl.

€. By which column (feld) i the above table sorted?

4. Mention ONE diference between o database and a DENS.

. s to
s been rented. Suggest ONE way how this can be done.

. Recenty 8 school has Invested in severalspecial-purpose 1/0 devices, with
the aim o further support students wih earning dfficulies.

. Nome TWO specil-purpose 1/0 devices that suppart students with (2]

Explain how the special-purpose devices mentoned In part (2) can (2]
assist students with learning difiulties.
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4. Before scanning the page, make sure that the mobile or tablet is exactly above the paper. The image must be
centered and clear and there must be no shadows or objects obstructing the image.

i~

[
I & & @ %

5. Tap on the circle to scan the page.
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6. The scanned image will appear on the screen.

TIME: 1h Mrwin

Confirm

Note: If needed, you can tap on the edges of the image and move the border to crop the image so that only the page
appears in the photo. If the image is not clear don’t worry, press cancel and take another photo.

Let me adjust borders after each scan @ Let me adjust borders after each scan @ [ Let me adjust borders after each scan @

Cancel Confirm Cancel Confirm Cancel Confirm
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7. Once you are done, tap Confirm.

44 16 Sl

Cancel Confirm

8. Taponthe Add @ icon to scan the next page.

Options

TIME: 1h Smin
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Add ilters Crop Rotate More
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9. Scan each page individually by repeating steps 3 till
8.

Notice that the number of pages that you scanned e i et

One of the tables found in the Car Rental System is the

so far will appear next to the red arrow. R e

5. Which i the primary key used in the CAR table?

. List ONE advantage of using a primary key in a database table.

€. By which column (fleld) s the above table sorted?

4. Mention ONE diference between a database and & DBMS.

e The car rental agent wants to keep track of how many times a car
has been rented. Suggest ONE way how this can be done.

11, Recently 3 school has invested in several special-purpose 1/0 devices, with
the aim to further support students with learning diffcultes.

5. Name TWO special-purpose 1/0 devices that support students with (2]
special needs.

b, Explain how the special-purpose devices mentioned in part (a) can (2]
assist students with learning dificulties.

@J TEBOARD DOCUMENT ACTIONS
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Saving your Paper

1. Once you have scanned all the pages, tap on the red

arrow.

{ITEBOARD DOCUMENT  ACTIONS

2. Flip through the pages to check them and tap Done.

Options

uired?

data and ONE example of information in the (2]
wiper system.
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Add  Filters Crop Rotate More

3. Now check that your iLearn email appears on top of
the screen. If not, tap on the profile icon to log in

with your iLearn account.
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Select Add an account.

Tap SIGN IN.

Enter your iLearn email and tap on the arrow
If prompted, select OneDrive for Business.

Enter your iLearn password.

Tap on Sign In and your iLearn email should now
appear on top.
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In the Title field, type your name and surname
followed by the name of the subject and the track

number.

Example: stuart.little_computing_track3

Untick Gallery and tick PDF.

Tap Save.
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7. Wait for the paper to be transferred.

Your paper will be saved as a PDF file in the folder
called Office Lens on your OneDrive for Business.
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Submitting Your Paper Using Teams

1. While you are logged into the Teams app, make
sure that you are using the correct iLearn
account.
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2. To confirm this, click on the small circle at the
top left corner of the screen, and check that your
iLearn email has a “very good” sign next to it.
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° Assignments

Assignments

3. Tap on the Assignments icon and find the
assignment asking you to submit your exam SR gempler
paper (more information about this will be
provided by your school).

’7\ Yr 11, Computing Exam Hand-Ins

~ Ymputing Exam Paper Hand-Ins
_ue 1 July 2022 23:59
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4. Tap on the assignment. This will open the i

assignment on a new screen. Computing Exam Paper Hand-Ins
Due 1 July 2022 23:59

Instructions

. . Hand in your exam paper, scanned using
5. Under the My work subtitle, click Attach. MierasoftLens by nlading Ahe FDR

document here

2 Attach |+ New

Points
No points
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6. - i . Cli
A drop.down menu will appear. Click on Computing Exam Paper Hand-Ins
OneDrive. Due 1 July 2022 23:59

Instructions

Hand in your exam paper, scanned using
Microsoft Lens, by uploading the PDF
document here

My work

) Attach __+ New

OneDrive
Link

Teams

Take a photo

Upload from this device
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& OneDrive
7. Click on the Office Lens folder.

Title Modified «

Coursework 16 Nov 2...
Office Lens Today
Document.docx 6 May 20...

Document (2).docx 6 May 20...

Document (1).docx 6 May 20...
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8. Click on the PDF file containing your exam paper.

v O Tite Modified «

For example Computing Yr 11 Exam Paper R —
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9. Once the paper uploads, and you are sure that

you have uploaded the correct paper, click on Computing Exam Paper Hand-Ins
Hand In to submit your work Due T .July 2022 23:59

Instructions

Hand in your exam paper, scanned using
Microsoft Lens, by uploading the PDF
document here

My work
Computing Yr 11 Exam Paper....
> Attach + New

Points
No points
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10. A grey tab at the top of the screen should display
that your work has been handed in, together
with the date and time of the hand-in.

11. You are done, your work has been successfully
submitted.
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& Yr11,Computi.. UNDO HAND-IN

Handed in Wed 12 Jan 2022 at 09:37

Computing Exam Paper Hand-Ins
Due 1 July 2022 23:59

Instructions

Hand in your exam paper, scanned using
Microsoft Lens, by uploading the PDF
document here

My work

Computing Yr 11 Exam Paper.pdf

Points
No p ntsa

Document Created by the Digital Literacy Support Secondary Teachers
Mr. André Bugeja, Mr. Andrew Mallia Somerville, Mr. Jason Bugeja, Mr. Joseph Micallef & Mr. Mark Briffa
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